


RESEARCHTAB IN
MICROSOFT W
ORD

“The Research task pane offers
dictionaries, foreign language

File Home Insert Design Layout References Mailings R
dictionaries, a thesaurus, language Y Add Text~ N T ol P
tranSlatOFS, and enCyClOpediaS, as Well. Table of D!Upclatc—TahlE Insert Rl = Search FLE:EE;rcher
Contents ~ Footnote Ci

aS Internet SearChing, all available Table of Contents Footnotes I Research
from inside Word (and the other Office |
programs too)” (Weverka, 2015).



INSERTIN
GIMAGES
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* Personally, | love the inserting
'THF F'i-Tlur-.El: Shepe lowes 30 Smar images tab and adding picture
- Bl to my documents/ brochures

ibeatians because they help visual
learners understand what the
document or article is stating.
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SPELLINGAN
D GRAMMAR

* This feature is a big feature that jnd 51 L?
| utilize because when | am eplace | T | B
typing a paper, | tend to e - 5
misspell words, so | always have iting Voice Editor ~
Microsoft and another individual Editor (F7)
check my spelling due to ﬁ-mi;-lt-u--;-;;r:.-L::ulu-i_-.“-ra.!-m-._. an

common mistakes that | made in

the past.



LANGUAGE &
TRANSLATE TOOLS

* “The translation gizmo gives
you the opportunity to translate

single words and phrases as well B -

as entire documents, although Yo Rl D 2 e

it is only good for translating
words and phrases. To translate
an entire document, you must
seek the help of a real, native
speaker” (Weverka, 2015).

* This is important to know for me
personally being a nurse =. |
can provide my patients with
information that they can read
because it is in a language that



WHAT FEATURESURPRISEDYOU TH
MOS E

T7?
* Personally, | never realized that Microsoft was able to translate an entire document. |
find this amazing and very beneficial to every individual.



DO YOUTHIN YOU CANDOBETTE
RESEARCHDOCRMENTSAFTER THI
S WEEK?

* Understanding what the research tab includes | believe that it will not only better my
research documents but also help to save me time while writing documents.
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